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JOJKHOCTHASL HHCTPYKIIHSI OHO/IMOTEeKAPS

1. O6mmue nos1oKeHHA

[ s Hacrosmas no/KHOCTHas ~ HMHCTpYyKuus — paspaborama Ha  OCHOBE  EjmHOro
KBa/IH(QHUKAIMOHHOTO CIPaBOYHHKA JODKHOCTENM pPYKOBOAWTENEH, CHENMATACTOB M IPYTHX
cayxamux, pasjen «KepanudukanmoHHEle XapaKTEPUCTHKH JOJDKHOCTEH pabOTHHKOBR KYJIBTYDEL
HCKYCCTBA M KMHeMaTorpadumy, yreepkaeHHoro [Ipukazom MumsapaBcoipa3sutis Poccuiickoit
®enepanun ot 30.03.2011 Ne 2511; na ocnosarrn ®3 Ne273 ot 29.12.2012r «0O6 o6pasosanuu B
Poccuiickoi @enepanmu» B pemakuum ot 2 mrona 2021 roga; B COOTBETCTBHH € TpyHOBBIM
kojiekcoM Poccumiickoit ®Denepanuu W JpPYyrMMH HOPMATHBHBIMH aKTaMH, PEryIHPYIOIIUMHE
TPYAOBBIC OTHOIEHUS MEXTy pabOTHUKOM M paboTomaTeneM.

1.2. bubnmorexaps Ha3HaYaeTCs # OCBOOOXKIAETCS OT JOJDKHOCTH JAPEKTOPOM LIKOJIBL.

1.3. K pabote 6ubanorexapeM qomycKaeTcs JHIIO:

* HMerollee BhICIIee WM cpenHee InpodeccruoHansHOe o0pa3zoranne (OmbaHMOTEUHOE) O3
TpeOoBaHHS K CTaXy paboThl B JaHHOM JO/DKHOCTH;

* COOTBETCTByIOIIee TPeOOBaHHAM, KACAIOLIMMCH IPOXOXKICHHSA MPEIBAPUTEIBHOrO (TIpH
NOCTYILIEHHH Ha paboTy) U NMEPUOTHYECKHX MEIHUIHMHCKHAX OCMOTPOB, BHEOUEPEAHBIX Me-
JUIMHCKHX OCMOTPORB I10 HANpPaBIEHUIO paboToaaTeNs, 0043aTeI-HOr0 MICHXUATPHIECKOTO
OCBHJIETENILCTBOBaHKA (He pexe 1 pasa B 5 net), npodecCHOHATBHON THTHEHHYECKOH 1TO1-
rOTOBKH M aTTecTalu# (IpH mpueMe Ha paboTy U manee He pexke 1 paza B 2 roxa), Baku-
HAIlMH, a TAKXKe UMEIOIISE TUIHYIO METUIIHHCKYIO KHIDKKY C PE3yJIbTATAMH MEIHIIMHCKHX
obcnenoraHui U 1a00OpaTOPHBIX HCCIEAOBAHMIA, CBEICHUAMHE O IPUBUBKAX, [IEPEHECEHHBIX
AH(QEKIMOHHBIX 3a00JIEBAHAAX, O IPOXOXKIACHHH NPOPECCHOHATBHON THTHEHHYECKOH MO/~
TOTOBKH M aTTECTALUH C AOIYCKOM K paloTe;

* HE UMEIONIee OrpaHNYCHHUI Ha 3aHATHS MEeJarorudecKoil JAesTelbHOCTBIO, U3JI0KEHHBIX B
cratbe 331 "[IpaBo Ha 3aHATHE NENArorHYecKoil JaeATensHOCTBIO" TpyaoBoro kojexca
Poccutickoit @enepanmm.

1.4. IIxoneHpI GUOMHOTEKAps HAXOAHTCHS B HENOCPEICTBEHHOM IIOTUMHEHWH Yy 3aBEYIOIIETO
OHOIMOTEKOMH.

1.5. B cBoelt nearenpHOCTH OmMOmmoTekaps pykoBojactByercs Koncrutynued Poccuiickoi
Deneparu, OenepansubiM  3akoHoM «O06 oOpazoBanum B Poccmiickoit  @Denepanuuy,
3aKoHOJaTeIbcTBOM P® 0 KyasType H 00pa30BaHHM, pYKOBOISIIUMU JOKyMEHTaMH
BBINIECTOSIIMX OPTaHOB IO BompocaMm OHONMHOTeYHOH paboThl, pEMICHUSIMH OPraHOB YIIPaBJICHHS
obpasoBaHus BceX YypoBHeH O BompocaM o0Opa3’oBaHHS M BOCHHTAHHS OOydaromuxcs,
a/IMUHUCTPATHBHEIM, TPYJIOBBIM U X03SCTBEHHBIM 3aKOHOOaTeIbcTBOM Poccutickoit @eneparmu.
1.6. bubmHoTekaphs IIKOJBI TAKXKE PYKOBOJACTBYETCS IIpaBUIIAMH W HOPMaMH OXpaHBl TPyJda H
noxaproit GesomacHoctH, CIT 2.4.3648-20 «CanuTapHO-3IMJIEMHOIOTHYECKAE TPeOOBaHHS K

OpraHu3anusaM BOCIIH-TaHUA H 06Y‘I€HI’IH, OT/AbIXa H 03JJ0POBJICHHA JETel 1 MOJIOJICHKH Y, Y CTaBOM




U JIOKQJIGHBIMM NPABOBBIMH aKTaMy HIKojbl (B ToM uHcie [IpaBuiaMu BHYTpEHHEro TpyZOBOrO
pacropsaKa, IpHKa3aMH W pACIOPSUKCHHSAMH JHPEKTOpa IIKOJBI), TPYJIOBBIM JOTOBOPOM.
Bubmorexaps cobmonaet KonseHimio o mpaax pedeHkKa.

1.7. bubnmorekaps J10KEH 3HATE:

* 3akoHojarenbcTBO Poccuiickoit @enepanuu 06 obpasoBanuu u OubMMOTEYHOM J€T€;

*  PYKOBOJSIIKE JOKYMEHTHI BHIIIECTOSIINX OPTaHoB 110 BompocaM OubanoTeqHoi paboTsl;

* IPHOPUTETHLIE HANpPaBIeHWS Da’BHTHS oOpazoBaTensHO cucreMbl  Poccmiickoit

Denepanuy;
s  coIeplKaHHE XYNOKECTBCHHOH, HAYIHO-TIONYJAPHOH JIHTEPaTypPbl, IIEPHOTHICCKHX
W3JIaHui, Haxoasmuxces B OubiuoTeunoM GoHae mKos;

* TEOpHIO H IpaKTHKY OMOIMOTEYHOTrO Jena;

* ocHOBBI OMOIHOTEKOBEIEHHA H OHOIHOTpahuu;

*  OCHOBBI TPYJOBOI0 3aKOHO/IaTe/ILCTBA, OPraHU3alluK TPyAa;

* IpaBWiIa KOMIUIEKTOBAHHS, XpaHeHUs W ydera GubiuoredyHoro (poH/Ia, IOMCKA W BBIIAYH

KHWUT;

*  cucTeMy KnaccHbUKamy HHGOpMAaIUH 1 IPaBKIIa COCTARICHHUS KaTalo0T0B;

*  TEXHOJOTHIO OMOIMOTEYHBIX IPOILIECCOB;

*  METOJIUKY IpoBeaeHus Oecen, PopMBI H METOIBI IPOBEACHUS KOH(EPEHIU, BHICTABOK:

* OCHOBBI PabOTHI C TEKCTOBBIMH PEIAKTOpaMH, ICKTPOHHBIMA TaOIMIaMH, B IIPOrpamMMax

CO3JIaHM TPE3CHTAIMIH, OCHOBBI pabOThI ¢ KOMIIBIOTEPOM, IIPUHTEPOM, IIPHHUMIIE! Pa0OTEI
B riobanpHOM cerw VHTepHET, NpHEMBI HCIIOJIB30BaHUS  MYJIbTHMEIUHHOIO
obopyI0BaHHS;

* mpaBWia TO OXpaHe TpyAa, NOXKapHOH Oe30macHOCTH, MNOPAAOK JeHcTBHH 1pH

BO3HHUKHOBECHHUH TI0JKapa.

*  HMHCTPYKIIMIO TI0 OXpaHe TpyAa Ui Gubnuorekaps 00meo0pazoBaTebHOIO YIPEXK ICHU.
1.8. bubmmorekaps momkeH ObITh OOy4eH M HMETh HAaBBIKM OKa3aHHs IIEPBOH MOMOIIH
NIOCTPaIaBIINM, 3HATH MOPAAOK JACHCTBHH B Cilydac Ype3BbIYaWHOH CHTYallHH H 3BaKyalud B
001eo6pa3zoBaTeIbHOM YIpEIKICHUN.

2. OyHKOAA

OCHOBHBIMH HAIIPABJICHUSMMY JIeITEIEHOCTH OMOIHOTEKAPS ABIAIOTCS:

2.1. Mrdopmanuonnoe obecneueHue oOpa3oBaTeNbHOM JEATENPHOCTH B 00LI€00pa30BaTEIBHOM
YUYPEXKJICHUU.

2.2. [Iponarania YTeHus KaK (GopMsbl KyJIbTYpPHOTO J0CYTa.

3. {o/XHOCTHBIE 00A3aAHHOCTH

BrGIHOTEKAPH BBIMOJIHAET CASAYIOIHE JODKHOCTHBIE 00SI3aHHOCTH:

3.1. AgamusupyeT: 6ubruoTeuHbI GOHL; IHTAEMOCTh KOHKPETHRIX 00pasoB XyI0KEeCTBEHHOH 1
yqeOHOM THUTEepaTypsl.

3.2. [IporHo3upyeT TeHeHIMA H3MEHEHHS CHTYaI[UH B 00IecTBe ¥ B 00pa3oBaHuy Ui BHECCHHUS
TIpe;UIoKeHnH 10 (OPMHPOBAHHUIO 3aKa3a Ha HEOOXOAUMYIO Y4e€OHO-METOAMYECKYIO, HAYIHYIO H
XY/JI0KECTBEHHYIO JINTEPATypy.

3.3. Cocrapnser KaTaIOIH, KAPTOTEKH, YKA3aTed, TeMaTHYECKHE CIUCKHA U 0030kl JIHTEPATYPhL.
3.4. OGcnyxuBaeT ydJamquxcsa # paGOTHHKOB IIKOJIBI Ha a0OHEMEHTE, OPraHU3yeT M MPOBO/IUT
CRA3AHHYIO C 3TUM MH(OPMAI[HOHHYIO paGoTy (BBICTABKH, BUTPHUHBI M APYIHE MEPONPHATHS 1O
ponarasie KHATH), OCYIIECTBISLET OA00p THTEPaTyphl 110 3aABKaM YUTaTe/IeH.

3.5. Odopmnser moAmucKy o0Imeo0pazoBaTeIbHOTO YUPEKIeHAS HA NEPHOMUECKUE U3TAHU 1
KOHTPOJHPYET UX JOCTaBKY.

3.6. OcymecTBISET:

- TEKyIIee ¥ MEPCIEKTHBHOE [UTAHMPOBAHME HA CBOEM Y4aCTKe PaboThl;

- BbIJa4y H cO0Op y4eOHUKOB;

- BEICTABKH JIUTEPATYPHI;




- COBMECTHO C MENAarorH4eCKUM KOJUICKTHBOM pa3sHOCTOPOHHIOI MaccoByr paboTy 1o
Iponaranie KHUTH, MPHBJIEKas K yYacTHIO B 3TO# paboToi jaesTeNell nmuTeparypsl, HCKYCCTBA,
POOHTENEH;

- IPOCBETUTE/LCKYIO pabOTy /I YYEHHKOB, POTUTENEH (3aKOHHBIX MpPE/ICTABUTENIEH ), IPHHAMAET
poauTeNeHi(3aKOHHBIX IIPeICTABHTEIEH ) 10 BOIIPOCaM IPUBATHS HHTEPECA K KHAI'E,

- KOHTPOJIb COXpaHHOCTH 6ubnmuorednoro douna;

- HU3yYeHHME ¢ YYCHHKaMH OOpa3OBATENLHOrO  YUPEKIEHHS OCHOB  OUOIHOTEYHO-
GubmorpaduaecKoif rPaMOTHOCTH M KYJIBTYPBI YTCHS,

- COBMECTHYIO NeATCIBHOCTD IIKOIbHOM U pationHo# GuGimoTek.

3.7. llpyHEMaeT yyacTre B KOOPIHHAIHH:

- B3aUMONICHCTBUS IIPEACTaBATENEH aIMHHHCTPaUMH WIKOJNBL, CIyx6 H [Oxpasje/icHuit
ylipaBjieHHs 00pa3oBaHus, 00eCIeYHBAMHAX (OPMHEPOBAHNE GHOIHOTEYHOTO ¢doHxaa;

- PabOTEI KIACCHBIX pyKoBoaMTENeii 10 0GECIeYeHHI0 YIauXca 061Ie00pa3oBaTeNBHOM IIKOIbI
Heo0XonuMoil yueOHOI uTeparypoii.

3.8. KonTpoupyer:

- cobmoznenue B OHMONMOTEKe W XPAHWIMINAX IIPABHIT TEXHHKH GE30MACHOCTH, CAHHUTAPUH,
IIPOTHBOIIOXapHOH 6€30IMacHOCTH;

- COOIIOIeHHE YISHHKAMH U COTPYAHAKAMHE IITKOJBI IIPABHIT I10/I30BAHHS OnbnuoTeKoi;

3.9. Koppextupyet 3asBKy Ha KOMIUICKTOBaHHe Gu6/1M0TeuHOr0 hoHIA.

3.10. [IpuapMaet yyactre B paspaboTke:

- IIpaBUI ITOTE30BAHMS OMOMHOTEYHBIM (POHIOM;

- KaTaJloroB, KAPTOTEKU PEKOMEHATENEHEIX CIIUCKOB IATEPaTyPBL

3.11. KoncyneTupyer:

- YUHTEICH 110 BOIPOCaM KX caM000pa30BaHus U 10100pa HayqHO-METOHIECKON JIUTEPATYPHI,

- ponuTeleil (3aKOHHBIX IpPEICTaBHTENEH) II0 BONPOCY OPraHHM3alHH BHEKIACCHOTO YTEHHS
yJamuxcst 001eo0pa30BaTeEHOTO YUPEKICHHS;

3.12. lpurnMaeT y4acTHe B OLEHKE IIPEIOKEHMH II0 OpraHH3alMy BOCIATATEILHOM paboTsl 1
YCTaHOBJICHHIO CBS3€H C BHELTHUMH MAPTHEPAMH.

3.13. OGecneunsaer:

- pa3penieHno, HeoOXOIMMOI CIPAROUHOM H XyI0KECTBEHHOMN TUTEPATYPON YUALIHXCS BO BpeMs
ITPOBEICHUA IK3aMEHOB;

- CBOCBPEMECHHOE KOMILIEKTOBaH e OnbmuoTedHoro (oua.

3.14. OpranusyeT 4YMTaTeILCKME KOH(EPSHLMH, JIMTEpATypHEIE BeYepa H APYTHE MACCOBBIE
MEPOIPUATHS.

3.15. Cobmronaer mpaBmIa 0 OXpaHe TPYJAa U MOXAapHOH Ge30IaCHOCTH, CIISINT 38 HAIIeHKAILUM
CaHUTAPHBIM COCTOSHHEM IIOMEIICHHH H (DOHIOB MKOILHONH OHOIHOTEKH.

4. IIpaBa

bubanorexaps MMeeT MpaBo B Pejieax CBOEH KOMITETEHIIHN:

4.1. [JlaBarb oOssaTeNbHBIC IS HCHONHEHHS yKa3aHWs OOydaiomMMcs H  paGOTHHKAM
00meo0pa3oBaTeNbHOr0  YYPEKJICHAS [O BONPOCAM, KACAIOMIMMCS COOIOJCHHS MPAaBUI
I10JIb30BaHUS OHOIHOTeYHBIMH (POHTAMH.

4.2. IlpyHuMaTE YYacTHe:

- B pa3paboTKe BOCITMTATENBHOM IIOJIHTHKA M CTPATETHH INKOJEIL, B CO3AaHHH COOTBETCTBYIOIINX
CTPATETHYECKUX JOKYMEHTOB;

- B BSJICHHH TIEPETOBOPOB C MapTHEPAMH MIKOJE! 10 OubmuoTeuHo-6ubnnorpaduyeckoii padbore;

- B paboTe Iearornyeckoro COBETa ¢ IPaBOM COBEIIATEIFHOTO roI0ca.

4.3. BHOCHTD Ipe/IIONKEHNUS:

- 0 Hayalle, MPEKpaIleHUH M IPHOCTAHOBICHHM KOHKPETHBIX IIPOEKTOB 110 paboTe OHOIHOTEKH;
- I10 COBEPIICHCTBOBAHHIO BOCIIUTATEILHOH paboThL

4.4. KoHTpoiupoBaTk ¥ HANpaRIATE paboTy yOopmHKa CIy»KeOHBIX MOMEIEHu u paboyero no
00CIy)KMBaHHIO U TEKYIIIEMY PEMOHTY 3/IaHHH H COOPYKEHHH B IOMEIICHUSX GHOIHOTEKH.

4.5. Bribupatk (GoOpMBL, cpeicTBa M METOMB GHOTHOTEYHO-HHPOPMAIIHOHHOTO O6CTYKHUBAHAS



00pa3oBare/ibHOR W BOCIUTATEIBHON JEATENIFHOCTH B COOTBETCTBHHM C LEIAMH H 3aJavdaMH,
yKa3aHHBIMH B YCTaBe 00Imeo0pa3oBaTebHOrO YYpexXJeHHUs M IOJNOoXKeHHH o Oubnuorexe
0011e00pa30BaTEeIbHOTO YUPEKACHHS.

4.6. OnpeaensaTs UCTOYHHKH KOMILIEKTOBAHUS UH(OPMAIMOHHBIX PECYPCOB.

4.7. Ha zammuty npodeccHoHaIBHOMH YECTH U JIOCTOMHCTRA.

4.8. Ha mpexcraBieHHe K pasnuuHbIM (popMaM IOOIIPEHHH, HarpajaM H 3HaKaM OTJIAYH,

IIpeTyCMOTPEHHBIM TS paboTHHKOB cep 00pa3zoBaHus U KyJIbTYPBL
4.9. TToBBIMATE CBOIO KBATH(QUKALHIO.

5. OTBETCTBEHHOCTD

5.1. 3a HewWcHOMHEHHE WM HEHAJUIe)Kalllee HCIIONHEHHE 0e3 YBaKMTENbHBIX NPHYHMH YCTaBa H
OpaBH] BHYTPEHHEN0 TPYIOBOrO pAcCIOpsKa IMKOJNBI, 3aKOHHBIX PaCIOpPsDKEHHH IMpeKTopa
IIKOJIBI ¥ WHBIX JIOKAJTFHBIX HOPMATHBHBIX AKTOB, JO/DKHOCTHBIX 00S3aHHOCTEH, yCTaHOBICHHBIX
JODKHOCTHOM WHCTpYKLHeH i Oubmmorekapd, B TOM YHCI€ 3a HE HCIOIL30BaHHE
IIPEIOCTABIEHHEIX ITpaB, OHOMHOTEKaph HECET AUCHUILUIMHAPHYIO OTBETCTBEHHOCTH B ITOPSIKE,
OTIPEJIENIEHHOM TPY/IOBEIM 3aKOHO/aTenbeTBOM Poccuiickoit @enepanuu. 3a rpyboe HapyleHue
TPYIOBBIX OOS3aHHOCTEH B KayecTBe IMCIMIUIMHAPHOTO HaKa3aHWsS MOXET OBITH IPHMEHEHO
YBOJIbHECHHE.

5.2. 3a IpEMEHEHHE, B TOM YHCJIE OJHOKPATHOE, METOIOB BOCITHTAHNS, CBA3AHHBIX C QH3NUECKHM
M D[CHXMYECKMM HACHIMEM HAJI IHYHOCTHEIO oOyuaromerocs, OubnuoTekapp MOXeT OBITh
0CBOOOMK/ICH OT 3aHAMAEMOM JOKHOCTH B COOTBETCTBHH ¢ TpynoBeiM kojaexkcoM Poccuiickoit
Qenepanvd. YBOJBHEHHE 3a JaHHBIM IIPOCTYNIOK HE ABIACICS MEpPOH IUCHAILIMHAPHOM
OTBETCTBCHHOCTH.

5.3. 3a HapylieHHe MpaBUIl MOXKAPHON 0e30MacHOCTH, OXPaHbl TPY/a, CAHUTAPHO-THIHEHHYECKHUX
mpau1  paborel  Gubnmorexkn  OubnmoTekaph — TpUBIEKaeTCA K aJAMHHHCTPATHBHOM

OTBETCTBEHHOCTH B IOp4dAKe H B Cciay4dasax, MHOPEeAYCMOTPECHHBIX aIMHHHCTPaTHBHBIM
3aKOHOOATCIIECTBOM.

5.4. 3a BUHOBHOE IPHYMHEHHE IIKOJIE WIH yYacTHHKaM o0pa3oBaTebHBIX OTHOIIEHHH yiepba B
CBS3H C HCIOJNHEHHWEM (HEHCIIONHEHHEM) CBOMX JOJDKHOCTHBIX oOs3aHHOCTeH OHOIHOTEKaph
HECET MaTepPHAIBHYIO OTBETCTBEHHOCTH B IOPAJKE M B IpeJeNaX, YCTAHOBICHHBIX TPYIOBBIM H
IPKIAHCKAM 3aKOHOAaTeIbcTBOM Poccuiickoil Menepamn.

6. BzaumooTHomeHus. CBS3H 10 J0KHOCTH

bubamoTeKaps:

6.1. Paboraer mo rpaduKy, cocraBieHHOMy Hcxoas u3 40-uacoBodt palbouedt Henenn,
YTBEPHKICHHOMY /JMPEKTOPOM IIKONBI MO IIPEJICTABICHHMIO 3aBEYIONIero OubIHOTEeKOH MM
3aMECTHTEN JUPEKTOpa Mo yueGHO-BOCIUTaTeNbHOM padoTe.

6.2. CaMOCTOSTEIPHO TIAHUPYeT CBOM paboTy Ha KB ydeOHBIA roj M KaKIyr y4eOHYIO
YETBCPTH.

6.3. BhlcTymaer Ha COBEIIAHHWAX, [EIArOrHYeCKMX COBETAX, 3aCElaHMAX METOTMYECKUX
o0beIHHEHHH U APYTHX MEPOIPHATHSIX.

6.4. TlomydaeT OT AHPEKTOpa OOIEOOPA30BATENBPHOrO0 YYPEKICHHS H €ro 3aMeCcTHTENIeH
HHQOPMANMI0O  HOPMATHBHO-IIPABOBOTO M OPraHM3AIMOHHO-METOJHYCCKOTO  XapakTrepa,
3HAKOMHTCS IO/ PACIUCKY C JOKATHHBIMH aKTaMH.

6.5. OcyIIecTBISET JeSTENBHOCTE 110 IIPHEMY U CJadi MaKyJaTyphl, HOArOTAaBIMBACT K C/laue
CIIHCAHHYIO JTUTEPATYPY.

6.6. Cucremarnyecku oOMeHHBaeTcs HHGOpManMed IO BONPOCAM, BXOASIIMM B CBOIO
KOMITETEHIIUIO, C MeJAarorHuecKuMy paboTHHKAMHY, II€1aroroM-opraHu3aTopoM U 3aMeCTHTEIAMH
JHpEKTOPa 001e00pa30BATENFHOIO YUPEKICHUS.

6.7. NudopMHpYeT JUPEKTOpa MKOJbI (IPH OTCYTCTBHH — HHOE JOJDKHOCTHOE JHIO) O (akte
BO3HHKHOBCHHA TPYIIIOBBIX HH()CKIMOHHBIX H HECHH(EKIHOHHBIX 3a0ONCBaHHH, aBapUHHBIX
caTyanuift B paboTe CHCTEM 3JIEKTPOCHAOKEHHS, TEIUIOCHAOKEHHS, BOJOCHAOKEHH,

-



BOJOOTREIEHHS, KOTOpEIE CO3/IAIOT YIPO3Y BOIHUKHOBEHHS U PACIIPOCTPAHEHUS! HH(EKIIMOHHEIX
3ab0JieBaHUi U OTpaBJIeHUN.

Honxcrnocmuyio uncmpykyuio paspaboman: / /

C Oonxcrhocmuoit uHcmpykyueti 03HaKoMIeH (a), 0OuH OJK3eMUIAp NOAY4uUi (a) Ha PYKU U
0043y10Ch Xpanume e2o Ha pabouem mecme.
& » 202 r. / /




